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PERSON SPECIFICATION

	Post:
	Design Assistant

	Job Family/
Grade/Level:
	 Technical Services 4, Grade 5



GLASGOW LIFE IS A COMPETENCY FRAMEWORK EMPLOYER

	Summary of Role


	· Assist in the provision of Glasgow Life’s graphic design and exhibition service from conceptualisation to finished artwork utilising a variety of techniques. 

· Responsibility for creating design elements for the Glasgow Life web portal and staff intranet and other on-line mediums.

· Monitor progress of projects and give regular feedback to clients.

· Liaising with internal and external customers and partners establishing effective working relationships
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PERSON SPECIFICATION                              

	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE

	Education, Qualifications 
& Training
	 Diploma in Graphic Design or equivalent.
	Trained and experienced in the use of relevant design packages
	 FORMCHECKBOX 
 Application Form

 FORMCHECKBOX 
 Certificates

     

	Skills,  Knowledge & Competencies
	Excellent communication skills

Good organisational skills

Project planning and delivery skills

Evidence of customer focus, demonstrating delivery of effective customer services

Effective time management skills


	Proficient in:

· Adobe Photoshop

· Adobe InDesign

· Adobe Illustrator
	 FORMCHECKBOX 
 Application Form

 FORMCHECKBOX 
 References

 FORMCHECKBOX 
 Interview


     

	Other
	
	
	 FORMCHECKBOX 
 Interview

     


