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	1) In these regulations, the following expressions shall have the following meanings:-

1a) "The Organisation" shall mean Glasgowlife.

1b) "The hirer" shall mean the person or organisation identified as the hirer on the official application form for hire of facilities or where appropriate any employee, agent, licensee or invitee of the hirer acting with the authority or with the apparent authority of the hirer.

1c) "The facilities" shall mean the room or rooms, or other parts of the Facility which are identified on the official application form together with any common parts of the facility which are used incidentally by the hirer in connection with the hiring and shall also include all fixtures, fittings, furniture, decorations and equipment whatsoever (whether in the ownership of the Organisation or not) which are present in the Facility.

2) Application for the use of facilities must be made on the authorised form to be signed by the hirer (or if an external organisation, by an authorised agent thereof) and addressed to the General Manager of the Facility who will act as the Chief Executive (Glasgowlife) appointed Officer.

3) Notwithstanding any contract of hiring the right of entry to all parts of the Facility is reserved at all times to members of the Organisation’s Board of Trustees, to Organisation Officials (Sport & Events Glasgow) to the Chief Constable for the time being for Strathclyde and their duly authorised agents or assistants and instructions must be given by the hirer for their admission.

4) Glasgowlife, Sport and Events will not grant a let to any organisation involved with children, young people or vulnerable adults who have failed to complete the (Letting Form Appendix 1) in compliance with the Protection of Children Act 2003.
	5a) Full payment must be paid for total hire charge to the Facility within ten days of the hirer being in receipt of the booking confirmation form.  No engagement will be booked or accepted as binding unless and until such payment has been obtained from the hirer by the Manager.  The hirer will forfeit whole of the deposit where cancellation by the hirer is made out with the cancelation period.  This forfeiture shall be based on any expenses incurred by the facility in facilitating the hire.  Any additional agreed costs incurred by the facility will also be payable by the hirer.

5b) A minimum of 14 days written notice is required for cancellation of Special Events.

5c) The facilities must be used solely for the purpose for which the same are hired, and the hirer shall not sub-let or assign the same or any part thereof to any other person, firm, company or organisation.

5d) The Organisation reserves the right at any time to cancel any engagement which in their opinion is likely to be detrimental to the letting of the Facility or otherwise objectionable without being liable to any compensation to the hirer arising directly or indirectly from such cancellation.

5e) If any circumstances, over which the Organisation has no control, render the facilities not available for the hirer on the day of the event or any part of such day, the hirer shall not be entitled to compensation in consequence thereof or in connection therewith.

5f) Anyone wishing to use a camera, video recorder, Go Pros or any other form of filming equipment shall require prior written permission from the General Manager of the Emirates Arena (Glasgowlife), with the appropriate indemnity signed.  A charge may be levied for this purpose dependent on the event and the use of the filmed material.
	6) No meeting, event or other assembly shall be publicly announced or advertised to take place in the Facility until a binding agreement for the hire of facilities has been made in accordance with Condition 4(a).

7) The Organisation shall not be 

responsible for the provision of parking 

facilities in connection with any event 

organised by the hirer.  No vehicles 

can be parked on the frontage of the 

building,or left overnight with out

the General Managers authorisation.

 8) No adaptation or re-arrangement of 

the facilities shall be permitted 

without the express written consent of 

the Chief Executive or the General 

Manager acting on behalf of the Chief 

Executive.

9) The Manager of the Facility may 

from time to time specify that certain 

facilities or items of equipment shall 

be operated only by members of staff 

and in this event, the hirer shall be 

responsible for ensuring that this 

instruction is observed, and for any 

additional costs arising as a result.

10) The Manager of the Facility or any person acting on his behalf may expel or cause to be expelled from the facility any person under the influence of alcohol or drugs, or any person or persons behaving in a disorderly, indecent or unmannerly way.

11) The Organisation reserves the right 

to approve any matter including 

advertisements for inclusion in 

programmes relating to events to be 

held at the Facility, and the hirer shall 

be responsible for ensuring that any 

such material is made available to the 

Organisation for inspection prior to its 

release.

12) Fly Posting of an event within any of our facilities is totally prohibited.

13a) Once the Hirer ( Coach ) has signed off the handover documents The hirer shall then be liable for any damage done to the Velodrome, Facility/hired equipmment  or any part thereof or to any fittings or furniture therein arising out of the use of the facility by the hirer and all such damage shall be made good by the Organisation at the expense of the hirer.




	13b) The Organisation shall not under any circumstances be liable for any damage to or loss of property or articles or things whatsoever brought into the Facility by the hirer or his employees, licensees or invitees.

13c) The hirer shall indemnify the 

Organisation from and against any 
claim, damage, loss or expense arising 
from the hiring (or its cancellation) 
and damage costs or expenses which 
may be made against the Organisation 
in respect of any personal injury, 
illness, loss, loss of or damage to 
property or clothing sustained by 

any person, whether the hirer or his 

employees, agents, licensees, invitees 
or any trespasser or any third party 

whomsoever.
14) The hirer shall effect and 
keep in force during the period of the 
hiring a policy of public liability 
insurance providing indemnity under 
which the limit of liability of any one 
accident shall not be less than 
£10,000,000, in respect of the matters 
referred to in Clause 13 (c) hereof, 
with an insurance company to be 
approved by the Organisation’s 
Financial Services.  The hirer shall 
produce the policy together with a

Valid British Cycling License,
Photographic identification of the

Coach booking and taking the session.

Valid First Aid Certificate, to Facility 
Manager for inspection at the time of 
Application. In the case 
where the event activities may require 
a higher level of insurance cover, this 
level of cover shall be subject to the 
agreement of the Chief Executive 
(Glasgowlife), and thereafter subject 
to all the aforementioned conditions.

15) No hirer or anyone on his behalf shall sell excisable liquors on the premises without first obtaining the consent of the Organisation. The sole catering rights including the sale of ice-creams or mineral waters are reserved by the Organisation or its contractors and the hirer shall not 

engage private caterers without first 

obtaining the consent of the 

Organisation.
	16) The hirer shall be responsible for ensuring compliance with the following requirements:-

16a) Ensure that gambling and gaming activities are not permitted within the Facility.  Anyone found in breach of this rule may be liable to prosecution under The Gambling Act 2005 (Scotland) Regulations 2007.

16b)A Risk Assessment must be carried out by the coach in charge  prior to the event and made available for inspection by facility Management.
16c) That there are adequate

arrangements for first aid and

treatment of accidents.
16d) That suitable arrangements are made with the Manager of the Facility for the attendance of Police Officers at events where appropriate.

16e) That all events are carried out in a proper and lawful manner and without causing disturbance or interference with other users of the Facility.

16f) The hirer of the venue arrives 30 minutes before the session and receives a hand over form the venue coach. The hirer will sign the document to ensure they understand the venues operating system.

16e) The Club that has been authorized  to use the Velodrome must be affiliated to either Scottish Cycling or British Cycling. Failure to comply to this will mean the cancellation of the booking.
 17a) No copyright work (other than copyright music, the performing rights of which are vested in the Performing Rights Society Limited) shall be performed without the licence of the owner of the copyright.  Nor shall any sound recording embodied in a record, tape, compact disc, cassette or cartridge be used without the license of Phonographic Performance Limited of Ganton House, 14/22 Ganton Street, 
	17a cont)

London W17 LB.  The hirer shall produce such licence or licences to the management not less than seven days before the commencement of the engagement to which the licence or such licences relate.  If the hirer fails to produce such licences within the time so specified, the management may cancel the engagement without incurring any liability to the hirer whatsoever.
17b) The hirer shall indemnify the Organisation against any infringement of copyright, which may occur during the hiring.

18) The hirer shall conform in all 
respects with any regulations and 
conditions of letting, which may from 
time to time govern the hiring and 
shall ensure that the proper charges 
payable in respect of the hiring shall 
be met on demand.

19) The hirer shall be required to 

submit accurate information regarding 
attendance at events, which 
information shall include spectators, 
officials, guests and participants, and 
shall submit this information to the 
Manager directly after the end of the 
hire.

20) The Organisation reserves the right 
to vary the regulations and conditions 
of letting and the hiring charges from 
time to time at its sole discretion.

21) In the event of any matter arising in connection with the hiring of the Facility which, is not covered by these regulations and conditions.  The Organisation shall have full power and authority to deal with the same, as they may in their sole discretion deem suitable.
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