Glasgowlife
Museums

Permission to draw, photograph and make video recordings in
Glasgow Life Museums’ stores, galleries and research rooms
for personal research purposes

Glasgow Life Museums encourages access to its collections for learning, research, and
social and economic development.

Users may make drawings or take digital images using a hand-held camera, phone, tablet
or laptop for personal research purposes only. No tripods, lights or standing on furniture is
allowed. Images can only be published or disseminated in any form with the express
permission of Glasgow Museums.

Where Glasgow Life Museums objects are referred to in theses and publications their first
citation should follow the style: <object title>, Glasgow Museums, <accession number>.

Where Glasgow Life Museums’ collections form a significant part of a research project we
request that a copy of the completed study, whether published or not, be deposited with us
for future reference. This may be a digital or hard copy.

Publication

In the event of publication in any medium of any object, | agree to obtain permission for
such publication by applying in writing to the Publishing, Commissioning and Licensing
Manager at Glasgow Museums Resources Centre, 200 Woodhead Road, G53 7NN, prior to
each publication. Should permission be granted, the publication will carry the following
credit line: ‘Published with permission of Culture and Sport Glasgow (Glasgow Museums).’

Commercial reproduction

The reproduction in any medium of the collections of Glasgow Life Museums for
commercial purposes is permitted only subject to licence agreement. Individuals or firms
wishing to undertake commercial development associated with the collections should apply
in writing to the Publishing, Commissioning and Licensing Manager at the address above.

Educational groups

The following groups are exempt from the need to obtain permission to

draw/photograph/make video recordings:

e School children and teachers attending museums to take part in organised activities;

e College and university students and lecturers attending museums for educational
purposes connected to course work (this does not apply to work on theses and
dissertations, for which permission is required).

This permission does not confer the right to publish or to reproduce in any medium
for commercial purposes any drawings/photographs/video recordings. Please note
that on occasion, due to loan conditions, we may not be able to grant permission to
photograph works in an exhibition.
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Name (please print):
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DAl
SIgNAIUIE:

Signature of Museum representative: ............ccccviiiiiiiiiiiieeieeeee

Please ensure you have been provided our (general privacy notice) for a form
collecting personal information. You can also see our (privacy statement) on our
website for further details on how we collect, use, share and store personal
information.

Specific processing purposes and legal basis, etc: Permission to take images in
venues

8 (controller) who we are:

Glasgow Life, the operating name of Culture and Sport Glasgow, is the controller
of personal information collected by us that is necessary for our processing
purposes. See contact us for details of our data protection officer.

o o  Specific (purposes) why do we need your personal information and what do
= we do with it?

(1) You are giving us your personal information to allow us to process your request
to access Museum objects and collection records within Glasgow Life Museum
venues. We also use your information to verify your identity where required,
contact you by post, email or telephone and to maintain our records.

}:\p Specific (legal basis) for using your information:

(1) Necessary for the performance of a task carried out in the public interest by
Glasgow Life.

You can see a summary of how your rights are implemented for each legal basis
used at: www.glasgowlife.org.uk/privacy-rights
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@J (more information)

You can find more information about how we handle your personal information at:
www.glasgow.life.org.uk/privacy. If you need help in another format e.g. large print,
braille or audio, please ask a member of staff, contact us or visit:
www.glasgowlife.org.uk/accessibility

o% (contact us): You can contact our data protection officer about any data

w protection matter by post at this address: c/o Data Protection, GCC, City
Chambers, George Square, Glasgow G2 1DU, United Kingdom; by email at:
dataprotection@glasgow.gov.uk; and by telephone on: 0141 287 1055
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